
Updating your Federal Tax Witholdings Through 

NBOE Employee Self Service (ESS)

Select “Employee Self 

Service” from the 
Employees tab on the 

NBOE Website. Then Click 

on ESS Login button

Enter User ID and 

Password and Click Sign 

In
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https://npsssvc.nps.k12.nj.us/psp/ess/SELFSERVICE/ESS/?cmd=login&languageCd=ENG&
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Click "W-4 Tax 

Information"

The Federal Tax Certificate (W-4) page is displayed. The user’s existing Federal tax data (if 
any) that is stored in the Payroll System as of the last effective pay period is displayed.

Please review your current 

W-4 configuration.

Select your desired 

changes.

Step 1: Select your filing 

status

Step 2: Complete this step 

if you (1) hold more than 

one job at a time, or (2) 

are married filing jointly 

and your spouse also 

works.



Step 3: This step provides 

instructions for 

determining the

amount of the child tax 

credit and the credit for 

other dependents that you 

may be able to claim when 

you file your tax return. 

Enter the qualifying 

dependent amount

Step 4c (optional) Enter in 

this step any additional tax 

you want withheld from 

your pay each pay period

To claim exemption from

withholding, certify that 

you meet both of the 

conditions outlined by IRS 

by checking off this box

Verify that the information displayed is correct, then select 

the Submit button to submit the Federal Tax (W-4) request. Then 

you will be prompted to enter your password to confirm and 

submit your changes.

IMPORTANT: 

Consult with your 

tax advisor on 

any questions 

regarding your 

W-4 forms, Office 

of Payroll cannot 

provide any tax 

advice.


